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Web of Science offers the capability to search for information about citations to particular works.  It contains 
three different indexes – the Science Citation Index, the Social Sciences Citation Index, and the Arts & 
Humanities Citation Index, which can be searched separately, or in tandem.  To access Web of Science, go 
to http://proxy.wichita.edu/login?url=http://isiknowledge.com/WOS, or to the list of library databases at  
http://library.wichita.edu/colldev/databases/alphadatabase.htm 
 

Our subscription includes citations coming from journal articles published from 1988 to the present only 
 
 
 
 
The Cited Reference Search Screen 
 
Click on the Cited Reference Search link to access the cited reference search feature: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 

 

Enter author’s last 
name & first initial 
followed by an 
asterisk ( * ) 

Select databases to 
search (one or more)-
defaults to searching 
all three databases 

Click here to run 
search 

Enter title of work 
(optional) 
 
For journals, use 
the appropriate 
abbreviation (to 
find, click on 
journal 
abbreviation list)  

Enter date of 
publication (optional) 

Years available in 
our subscription



Searching Tips 
 

Cited Author 
• Enter last name and first initial followed by an asterisk (boyer e*)  

o This is the most comprehensive way to search—it allows for variations in the way an author may 
have been cited (first initial only, or both first and middle initials) 

• If the name is common and you are retrieving too many results, you may wish to add the middle initial 
to distinguish the name from other similar ones (boyer el) 

• If the last name includes a hyphen or an apostrophe, enter the name both ways and type the word or in 
between them (moore-jansen p* or moorejansen p*) 

• If an article has multiple authors, search on the name of the first author 
o While is it possible to search the names of secondary authors, all of the variants that may have 

been found in the way a work has been cited (incorrect volume number, date, etc.) are collected 
only under the name of the first author 

o Therefore, to be completely comprehensive, always search on the name of the first listed author 
of each article 

 

Cited Work  
• The title of the journal or work can be added to refine (limit) the search 

o Journal titles must be entered in abbreviated form 
o You can click on journal abbreviation list to identify the accepted abbreviation; however, using 

this abbreviation will not find any of the variants in the way in which a journal title was cited 
• For books, technical reports, or conference reports, enter some key words from the title abbreviated 

with an asterisk 
 

Cited Year(s) 
• The year of publication, or a range of years, can be added to refine (limit) the search 

 
 
 
Intermediary Results Screen 
 
Review the results, and identify the specific citations in which you are interested: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click in the boxes to 
select the author’s 
works you want  

After making 
selections, click 
Finish Search to 
proceed 

This is the work 
that has been cited

This is the 
number of 
times it has 
been cited in 
the selected 
databases 

Note the different years 
and page numbers that 
are found for the same 
citation (called variants) 
 

Citations are entered 
exactly as they appear in 
a publication. When a 
work is cited incorrectly, 
variants are the result 



Additional Intermediary Results Screen Features 
 
Identify authors who are not listed as the first author in the citation: 
 
 
 

 
 
 
 
 
 
 
 
Display the title or full citation of an article, when available.  Article titles and full citations will be 
displayed for journals that are indexed in Web of Science: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

When a citation has a 
View Record note in the 
last column, you can click 
on it to view the complete 
citation for the article.

Clicking here will add 
the title of the work to 
the view.  Expanded 
titles are only 
available for items that 
have a View Record 
link. 

Ellipses indicate that this author was not the 
first listed author of this article.  All variants 
in the way this article has been cited will only 
be found under the author who was listed as 
the first author of this article 

Because we used the asterisk after the 
author’s first initial (dagenais j*), we also 
get results for citations where both of the 
author’s initials were used.

NOTE:  The number of citations listed for each 
article is compiled from all the years covered by the 
citation indexes, and is not limited to just the years 
covered by our subscription (1988 to the present) 



Remove Author Self-Citations 
 
At the search results screen, it is possible to remove author “self-citations” from the search, or choose 
other limitations, if desired: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To remove self-citations, click on the triangle next to “Authors,” and then check to see if there are any 
self-citations.  If so, click on “more options/values” to proceed: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Options for further 
limiting your results

To remove 
self-
citations, 
click on 
this 
triangle  

Notice that the author 
has one self-citation 

Click here to proceed 

Total 
number of 
citations to 
the 
selected 
article 

These are the 
three articles 
that cite our 
selected article



On the resulting screen, click in the box next to the author you want to remove, and then click on the 
“Exclude” button: 
 

 
 
 
 
 
 
 
 
 
The search will be run again, and the author’s self-citations will be removed from the search results: 
 

 
 
 
 
 
 
 
 
 
 
 
 

Click on the author 
you wish to remove

Then, click here to proceed 

Notice only 
two citations 
now remain 



Managing Your Search Results 
 
There are a number of ways to output your results—printing, e-mailing, saving to EndNote, etc.   
  
 
Basic Procedure 
 
Select the citations, choose a format, and decide on the output option you prefer: 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1: Select the 
records 
 

Select specific records by 
clicking in the check boxes 
next to them 

or 
 

Select all of the displayed 
records 

or 
 

Select a range of record 
numbers 

Step 2:  Choose the
output format 
 

Selecting Authors, 
Title, Source will 
display the full 
bibliographic citation 
 

Selecting Full Record 
plus Cited Reference 
will display the citation 
plus the complete 
bibliography (all of the 
works cited) of each 
article 

Step 3:  Choose 
an output option 

Here are some of the options for 
printing or outputting your results 

Click on more options 
to drop to the bottom of 
the screen for additional 
output choices 



Formatting Results for Inclusion in T & P Files 
 
 
Here are a couple of options for running a search and formatting the results that might be useful to 
faculty preparing Tenure and/or Promotion dossiers: 
 
 
 
Option 1: Insert the citing references from your search into your current list of 
publications 
 
 

1. Begin with your list of publications open in your word processing program 
2. Run the Cited Reference Search in Web of Science 

Check each of your individual publications against the search results 
3. Select all of the results that refer to a single publication 
4. Click on the Finish Search button 
5. Remove author self-citations, if desired 
6. Output the records 

    Select: 
a. All records on page 
b. Authors, Title, Source 

7. Print, e-mail, save to EndNote, create marked list, etc. 
8. Copy and paste the citing publications underneath the appropriate article in your publication list 
9. Return to the Cited Reference search results, and repeat steps 3-8 for your remaining publications 

 
 
 
 
 
Option 2: Create a new document that lists your publications that have been cited, with 
citing references displayed below  
  
 

1. Run the Cited Reference Search 
2. Copy and paste the result line for each of your publications for which citations were available into a 

new Word document: 
 

DAGENAIS J J HISPAN PHILOLOGY 1986 10 117   3 
 

 
3. Select the results for this citation 
4. Click on the Finish Search button 
5. Remove author self-citations, if desired 
6. Output the records 

    Select: 
a. All records on page 
b. Authors, Title, Source 

7. Print, e-mail, save to EndNote, create marked list, etc. 
8. Copy the results and paste into your Word document under the results line 
9. Return to the Cited Reference search results, and repeat steps 2-8 for your remaining publications 

 
 
 
Prepared by:  Janet Dagenais Brown         Rev. 9/29/08 
Education & Social Sciences Librarian 


