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                                     Social Work Abstracts 
 
 
 

 
The Social Work Abstracts database is produced by the National Association of 
Social Workers, Inc.  It contains records from social work and related journals on 
topics such as homelessness, AIDS, child and family welfare, aging, substance 
abuse, legislation, community organization, and more.  Covers the years 1977 to the 
present. 
 

 
 
 
 

Getting Started 
 
Social Work Abstracts is available to you from both on-campus and off-campus computers.  To use the database from 
home or off-campus, you must have an Internet connection and be a currently enrolled WSU student.  For instructions 
on how to access Social Work Abstracts and many other databases, see the guide entitled Accessing Library 
Databases through the WSU Libraries Homepage. 
 
 
 
 
 
 
 

Using the Initial Search Screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

1. Select a Search Mode 
 

• Search (basic or simple search) allows you to type in the keywords you want the computer to match. 
 

• Advanced allows you to search for words in a combination of different parts of the database. For 
example, you could look for both an author’s name and a subject (descriptor) at the same time. 
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2.  Choose a Search Type 
 

Click on the drop-down arrow for options: 
 

• Anywhere allows you to do a keyword or free text search, which looks through all the words in the database 
to try to match your keyword(s). 

 

• in Subject allows you to search descriptors (also called subject headings) only.  Descriptors are 
standardized subject words which provide additional descriptive information for each item in the database. 

 

• in Title looks only through the titles of articles or reports for your keyword(s). 
 

• in Author searches only through authors’ names to find your keywords. 
 
 
 
 
3.  Limit (or Narrow) Your Search Results (Optional) 
 

Initially, you will be searching the database for the years 1977 to the present.  Click on the Change button before 
entering search terms if you want to limit your search results to a specific range of years.  The Publication Year  
limit allows you to search for only the years you choose.  You can also use the limit option on the initial search 
screen to limit your search to materials published after 1997. 

 
 
 
 
4.  Type in your Keywords 
 

Type your search words (keywords) into the box.  You may use single words (alcoholism), phrases (single 
parents), or combine keywords using boolean operators (social workers and stress), as explained below. 

 
 
 
 
 
 
 
 

 
 
 

• Boolean Operators (and, or, not):  Use to link or combine keywords.  And finds records that have both 
your first and second keywords (stress and anger), and will narrow your search results.  Or finds records 
that contain either your first keyword or your second keyword, or both (adolescents or teenagers), and will 
broaden your search.  Not excludes the second keyword from your search (violence not domestic). 

 
• Truncation:  Use the asterisk (*) as the truncation symbol to search for all words starting with the same 

root.  For example, homeless* will find homeless and homelessness, and child*  will find child, 
children, and childhood. 

 
 
 
 
5. Start the Search 

 
Click on the Search button to launch your search. 
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Additional Searching Techniques 
 
 
 

Using the Index Button 
 

This option allows you to scroll through an alphabetical list of words that appear in specific segments (or fields) of the 
database.  The most useful field to search is the descriptor (or subject) field.  Searching the descriptor index can help 
you identify additional descriptors you might want to search. 
 

• Click on the Index tab near the top of the screen 
• Select DESCRIPTORS (DE) from the drop-down list in the Index to search: box 
• Type your subject into the Term: box, and click on Go to Term 
• Click in the box to the left of each descriptor you want to search 
• Click on Search Marked 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Using Search History 
 

Search History allows you to review all of the searches you have performed during your search session.  This is 
handy because you may forget which keywords you have already tried.  After you have run at least one search, you 
can access your search history by clicking on the Search History tab near the top of the initial search screen. 

 

On the Search History screen, you can also combine previous searches to create new search sets.  Simply 1) click in 
the boxes to the left of the search sets you want to combine, and the 2) click on Combine and search using [and] .  
This new search will be run automatically, and your results will be displayed on the search history screen just above 
your most recent search listing.  Click on the Display icon to view the search results. 
 

You may also create an SDI (Selective Dissemination of Information) on the Search History screen to help you stay 
current on a topic.  An SDI lets you save a search and have it rerun automatically when databases are updated.  The 
search results are e-mailed to you. 
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Number of records matching 
your search request 

Viewing the Search Results Screen 
 
 
The results of your search will be displayed after you click on the Search button.  The number of items or records that 
match your search request will be indicated on the middle left-hand side of the screen.  To review your search results, 
simply scroll through the items listed on the lower part of the screen.  Each record contains a description of one 
publication—typically a journal article. Click on the red up/down arrow icon to have your results displayed on a full-
screen rather than a half-screen. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
Changing the Way Search Results are Displayed 
 

Click on the Change Display button to design how you want your search results to be displayed.  This option is 
available on both the initial search screen and the search results screen.  You can change your display options at any 
time during your search.  Display options include: 
 

• After Searching, Display:  choose whether to see your search Results immediately, or whether to see a 
Search History of all of your searches prior to viewing results. 

 
• Results Display Options:  choose how many records to Display at a time (from 1-100). 

 

• Fields to Display:  select which fields (such as author, title, publication year) you want to see in your 
search results display.  You may leave the settings as they are (default), or add or delete fields as you 
wish. 

 

• Results Sort Order:  Having your search results sorted in Descending order by Publication Year -- PY 
places the newest items at the top of your search results list. 

 
Note:  When using the Sort feature, always set the number of records to be considered to 200 by using 
the drop-down menu at Only if fewer than [100] records in case you have a larger number of search 
results to sort.  Also, be sure to change Do not sort to Sort. 

 
 
To display only the articles that are available in full-text, 1) click on the drop-down arrow in the box labeled Show:, 
and 2) click on Full text articles only.  Your search results will be sorted so that only those that include links to 
articles available in full-text will remain.  The link will look similar to this: Full Text: Catchword.  The number of full-
text articles is limited at this time.  To return to the display of all the results in your search, 1) click on the drop-down 
arrow again, and 2) select All Results. 
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Sample Record 
 
The record provides you with the citation for the item.  The citation includes information such as author name(s), 
article title, journal title, volume and issue numbers, page numbers, and date of publication.  Also included are an 
abstract or summary of the item, and a list of the descriptors which have been added to the record.  To mark records 
for printing, saving or e-mailing, click in the box near each item’s record number.  Use the buttons on the right-hand 
side of the screen to Print, Save, or E-mail the marked records. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Locating Articles in the Library 
 
To find out if the library subscribes to journals you need, click on the Search Library Catalog link in the record, when 
available.  If this link is not available (frequently, it is not), go to the library’s catalog at http://libcat.wichita.edu.  Do a 
Journal Title search on the title of each journal you want to locate. 
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Journal Title Record from the WSU Libraries Online Catalog 
 
 
Notice the Call Number information on the lower half of the screen.  Recent issues are located in the Reserve Room 
on the first floor of the library.  Issues listed under Volumes Held (older, bound issues) are shelved on the third, 
second, or lower level (basement) floors, according to the first letter of the call number after per.  Use the Location 
guide on the screen.  For example, the call number below ( per HV 1 .A223) would be shelved on the third floor of the 
Library because the letter H falls within the A – L range. 
 
 
 

 
 

 
 
 
 
 
 

Locating Articles Not Owned by the WSU Libraries 
 
 
If you need an article from a journal that is not available in the WSU Library, you may request that a copy be obtained 
for you through the Library’s Interlibrary Loan (ILL) service. This is a free service for WSU students and faculty. To 
submit an electronic request for an article, use the link provided in the Social Work Abstracts record, or go to the 
Interlibrary Loan Department’s homepage at http://library.wichita.edu/ill.  Select either the Books or the Periodicals 
request form.  Requests typically take 7-14 days to fill. 
 
 

 
 
 
Janet Dagenais Brown, Assoc. Prof.          8/03 
Education & Social Sciences Librarian 
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